





STRICTLY PRIVATE AND CONFIDENTIAL
[NAME] [SURNAME]
[EMPLOYEE ADDRESS]


[DATE]

Dear [NAME]
Probation Review Outcome – Successful completion 
I am pleased to inform you that you have successfully completed your probationary period and your employment has now been confirmed with the Company.
[OPTIONAL As you have now successfully completed your probationary period, your terms will change as follows:
· [INSERT]
· [Etc]]
On behalf of the Company, I would like to wish you a long and rewarding employment with us.
Yours sincerely,

[NAME]
On behalf of ***Employer name***



